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Travel Management




	Airline Ticket:
	8% of ticket cost ($25.00 minimum)

	Domestic Exchange Ticket:
	$25.00

	International, Hawaii, Alaska or non- Travel Team Issued Exchange Ticket:
	$50.00

	Exchange with Residual Value MCO (credit):
	$40.00

	Void Ticket:
	$60.00

	Same Day Confirm:
	$40.00

	Limousine Car Service

Bus Arrangement
	$10.00

$50.00

	Car Booking:
	No Fee

	Hotel Booking: 
	No Fee
$25.00 block negotiated rate

	Refund Ticket:
	No Fee

	Vendor Negotiation/Intervention:
	No Fee

	Rail/ Bus Ticket:
	8% of ticket cost ($25.00 minimum)

	Award Ticket:
	$50 per item/ Hotel $25

$25 revision per item

Sky Bonus-$50 per ticket

	Package:
	Personalized Trip or Tour, etc.

$100 research  deposit

Deposit refunded upon trip completion

	Group Booking:
	10 or more Travelers-

18% of total cost

	Meeting Arrangement:
	$100  0-25 Attendees

$200 26-50 Attendees

$300 51-100 Attendees

$500 over 100 Attendees


3453 Holcomb Bridge Road.  

Suite 160.  Peachtree Corners, Georgia 30092

 404.691.2000  

email: travelteam@travel-team.net  fax: 770.263.0367  800.241.3193
